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Contractor’s Submission Guide



PLEASE COMPLETE THE ENCLOSED FORMS:

1. CONTRACTOR’S QUESTIONNAIRE:

Complete in detail including signature and date.

2. CONTRACT BID AND FINAL BOND REQUEST:

Complete form and attach copy of any special bond form required by owner.

3. WORK ON HAND SCHEDULE:

Complete within 30 days.

4. PERSONAL FINANCIAL STATEMENT:

Complete form and sign.

TO EXPEDITE THE PROCESSING OF YOUR APPLICATION, SUBMIT THE FOLLOWING:

FINANCIAL INFORMATION:

· Last three year-end company financial statements
· Company financial statement within 90 days current

· Personal financial statement on each owner/stockholder prepared as of the latest fiscal year-end

· Most current year-end financial statement on all affiliates (if any)

· Corporate tax returns

PRIOR TO THE ISSUANCE OF ANY BOND, THE FOLLOWING WILL BT REQUIRED:

1. CERTIFICATE OF INSURANCE

2. BANK LETTER: Current letter written on bank letterhead.

3. INDEMNITY AGREEMENT: We need a corporate indemnity, including the indemnity of all affiliates, and individual indemnity of all stockholders and their spouses. (We will provide form)

4. Copy of the contract.

5. A copy of required bond forms.

